UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

PHUONG TU HA Péoc lap -Tu do - Hanh phiic.
S6: ....../UBND Tir Ha, ngay 17 thang 5 nam 2021
Vé viéc day manh mg dung
CNTT tai UBND phuong

Kinh giri: Toan thé can b, cong chitc UBND phudng.

- Can ctr cong vin 1617/UBND-CNTT ngay 13 thdng 5 ndm 2021 cua UBND
thi xa Huong Tra vé viéc didy manh tng dung CNTT trong quan 1y hanh chinh nha
nudc.

- Thuc hién Ké hoach 127/KH-UBND ngay 01/3/2021 cia UBND phudng T
Ha vé Ung dung Cong nghé thong tin, nang cao mic do chinh quyén dién tr phuong
T& Ha nam 2021,

- Thuc hi¢n Quyet dinh s6 557/Qb-UBND ngay 09 thang 9 nam 2020 cua
UBND phuong Tt Ha vé viéc sir doi, bd sung Quy ché quan 1y trang thong tin dién tir
phuong.

Qua thong ké tinh hinh str dung u:ng dung cong nghé thong tin va cac phan mén
dung chung tai UBND phu:ong van con mot sO can bg, cong chirc chua thuc hién
nghiém tic, nham ting cuong hi¢u qua tmg dung CNTT trong co quan nha nudc, phat
huy hi¢u qua chi dao, diéu hanh, trao ddi thong tin qua méi truong mang, Chu tich
UBND phuong yéu cau:

1. Toan thé can b, cong chirc UBND phuong:

- Thyc hién nghiém tac, 6 hiéu qua timg dung cong ngh¢ thong tin trong quan ly
hanh chinh nha nudc, dac biét la su dung c6 hiéu qua phan mén Quan Iy van ban, diéu
hanh, tranh diéu hanh tac nghiép trong giai quyét cong viéc; trang thong tin dién tir
phuong.

- P6i v6i hop thu dién tir phai dang nhap t6i thiéu 02 lan/ngay. Ti thiéu 90
ngay phai thay d6i mat khau (quy tac thay doi mat khau khong dung lai mat khau da sir
dung).

- Pbi voi trang thong tin dién tir; cac thanh vién Ban bién tap trang thong tin
dién tr tang cudng cap nhat tin, bai hoat, diéu hanh cia UBND phuong 1én trang thong
tin dién tir phuong. Pam bao cung cap, dang tai tin bai dap tmg cac nhom tiéu chi theo
quyét dinh s6 1231/QD-UBND ngay 07/10/2019 ciia UBND thi xd Huong Tra vé viéc
ban hanh b tiéu chi va phuong phap danh gia mirc d6 chinh quyén dién tir cac co quan
chuyén mon, don vi sy nghi¢p cong 1ap truc thuéc UBND thi xa va UBND céac
phuong, xa trén dia ban thi x4 Huong Tra.

- Bo1 v6i phan mén xur 1y dich vy cong tap trung: Su dung phan mén Mot cua
hién dai cap phuong, X4 dé tiép nhan, xtr 1y va s0 hoa tat ca TTHC thudc tham quyén
giai quyét cua cap phuong, xa. Pam bao giai quyét, xir Iy hd so trudc va dung han dat
trén 95%.

2. Viin phong- Thong ké UBND phuong:



Tiép tuc thuc hién nhiém vu theo ddi, don déc, giam sat viéc st dung cac phﬁn
mém dung chung, ung dung cong nghé thong tin tai co quan dinh ky bao cdo UBND
thi xa theo quy dinh.

Hang thang cung cp cho vin phong HDND-UBND thi xa 02 file van ban co6
chir ky s6 cia UBND phuong (02 file vin ban ky s6 /1thang) va file van ban co6 chit ky
s6 cua lanh dao UBND phuong (01 file vin ban ky 56/ 1 thang).

bam bdo cai dat phan mén diét vi rat c6 ban quyen 100% may tinh co quan.

Nhéan dugc céng vin nay yéu cau toan thé can bd, cong chic UBND phudng
nghiém tac thuc hié¢n./.
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